
 
 

Frazer Center Adult Program Job Coach 
 
Full Time $13.00/hr 
 
General Responsibilities 
Enhance the job seeking skills, employment, skill attainment, and work opportunities for persons with 
disabilities. Provide watchful care, oversight and assistance as needed; responsible for the job development of 
assigned participants; responsible for the training and follow along of participants placed in community 
employment; communicate pertinent information to the appropriate personnel and respond to inquiries or 
requests for information. 
 
Duties include: 

 Coordinate work for SE and VR clients as prescribed by ISP and/or VR 

 Assist persons served with vocational choices and with the interviewing process and application process 

 Provide transportation training, job training, and job coaching services as needed 

 With the assistance of the Employment Specialist, provide needed support to ensure successful job 
placement 

 Identify and teach the appropriate functional skills, ADL skills, and work skills as needed 

 Teach other instructional time and rehabilitation curriculum (e.g. hygiene, food preparation, 
communication, simulated work, etc.) 

 Complete required paperwork in a timely and accurate manner 

 Communicate necessary information to Employment Specialist (i.e., information regarding job placements 
and contacts) 

 Work with the participant and employer to develop natural supports at the job site 

 Maintain participant files according to regulation/policy 

 Maintain billing information according to regulation/policy 

 Responsible for promptly responding to and reporting to the appropriate personnel, incidents or evidence of 
participant abuse; critical incidents; violation of participants’ rights and other events based on regulations or 
agency policies 

 Must provide medical assistance to participants served, such as administering medication, First Aid, CPR, 
and/or Heimlich maneuver as trained by the agency 

 
Minimum requirements: 

 High School Diploma or GED required. ACRE or CESP Certification, experience in job training, coaching, job 
placement preferred. If not ACRE Certified, must complete the certification with six (6) months of hire. 

 Valid Georgia Driver’s License – driving history must meet DBHDD requirements 

 Criminal Background Check 

 Clear drug screen 

 Prior experience with supporting adults who have a disability is preferred 
 
Physical Requirements:  Ability to read and write in English, moderate mathematics skills required; proficient 
interpersonal relations and communicative skills; auditory and visual skills; ability to bend, stoop, sit, stand, 
reach, and lift items weighing 50 pounds or less; Must have appropriate computer skills, including familiarity 
with MS Word and Excel. 
 

Fill out APPLICATION and return to HR Generalist Carmela Sills at c.sills@frazercenter.org. 

https://www.frazercenter.org/assets/frazercenter_employmentapplication_2aoeZml.pdf

